
 

 

Residential Life  
Summer Apartments Assistant  

Position Description 2023 

 
Overview 
The summer Apartment Assistant position assists the department in providing a summer housing program for 

those students engaging in coursework, research, internships, summer employment or other personal needs 

for on-campus housing. This is accomplished through an average of 20 hours a week of responsibilities in the 

position in three general areas of responsibility - Building Community, Preserving Community and 

Administrative/Staff Functions.   

  

Job Description 
The Summer Apartment Assistantôs core responsibilities are listed below. Responsibilities may look slightly 

different depending on the work site location. Work site location will be determined by hiring managers at the 

time in which a job offer is made. 

 
General: 

● Spend a significant amount of time in the Apartments Community to be available to residents 

● Assist with check-in and check-out for both summer sessions. This includes working holiday(s)/holiday 

weekends, such as Memorial Day and Independence Day 

● Engage in regular one on one interactions with residents 

● Work with fellow Apartment Assistants to host community builders 

● Create a welcoming and informational environment through door tags and informational 

postings/bulletin boards 

● Serve in a rotating duty schedule with other Apartment Assistants through the summer housing 

● 




